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New Teacher Technology I n-Service 2009

: . 632-4717
Changes in Login and Shutdown of computers <
Login Screen User Agreement:
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Shut Down: Begins the process at 4:40 each day

I'm Here

This is your Application Launcher: The place yodl Wind shortcuts to programs you
may need to use.
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Groupwise Client : Select the Groupwise lcon in your Application Launcher- thisis
the MAIL icon you want to use while at school (logged into the network)



EASM S e Your NOVELL, GroupWise
Client, and GroupWise Web
@ E Mail Logins- All have the same
Grou username and passwor d---
_— when you change your
Mieranats - password- it changesfor all
these applications

Adding your signature: OPTIONAL
http://www.almasd.net/tech instruction/Captivate/Editing-
adding% 20signatur es.htm

Groupwise Webmail www.almasd.net Webmail on the left hand menu >Select
Webmail

You will then see a login screen.
AL M Enter your FULLGroupWise usernan
SCHOOL DIS and password to access. MOST
features that you have in the Client are
also available in WebMail.
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Username: |

Password: ‘ |

Connection Speed

@ High (Broadband)
€ Low (Dial-up)

™ Use the basic interface  More Information

¥ Remember my settings

Settings «
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GWAVA- (Email Filter) You will receive a Weekly GWAVA iDest—EMAIL

You need to Access GWAVA Everyday — if you are etjpgy an e-mail you have not
received. ( Sometimes you don’t know what you didat, so good policy to check it
every day)

The link for GWAVA is in your Application Launcher.
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When you login to GWAVA use your full Almasd e-mail
. address and password.

You can release items by checking next to the itethe box
ARG and selecting the release box




Communication with the Tech Department:

Everyone has to register for a Help Desk account

When you have any technology problems log a tidkétis something that appears to be
an emergency please report it to the Media Spstialiyour building or call the tech
building 632-4717 You can also use IM the helgkdessee if someone is available .

Logging a Ticket

Register for Help Desk fromvww.almasd.netselect the link in the bottom left corner:
Helpdesk: Once on the Helpdesk page select Regk&erwill be sent an e-mail
confirmation in which YOU MUST click on the link pvided to complete the
[Egj“§t[ﬂi‘?£‘w; Then you will be able to login aond & ticket.
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You can also send an e-mail to the Helpdesk is@mnme reason you can not log a ticket.
This will log one for you. Help Desk: send an elrt@a helpdesk@almasd.net

IM Information: to install Instant Messaging Select: Chat whit Helpdesk this will

install Instant Messenger so you can chat withrukeother in-district people you add.
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E-Mail Content- reminder be careful what you put in an e-mail

Gradequick/Edline Infor mation:



Step by Step information ison t

he Technology I nstruction pagein Edline

Reminders: Grades are to be posted by noon on Thursdays

Send attendance every period by usi

ng either the symbol T = Tardy or U = Unexcused

http://supportlinkonline.com/ggqweb/GOQWeb Teacherd@&uypdf

Install the Gradequick Plugin- this must be dongoifi are using it at home

Printer information: all printers have new names; you can see thedisf old printer
names to new printer nameshéip://10.0.0.10/ipgin case you missed the e-mail this

summer)

When you select print the default should showck @i printer
Then you can browse to the appropriate one

LTI 2%

General |

J—
Status:  Emor I~ Printtofile  Preferences
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Black and White: all printer se
How to switch to color: Select
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separated by commas. For example, 1,3,5-12

ttings are defadlte print black and white
Print and once loa Print Preview page select Properties

Print what: [Document -

Pages per sheet: -
Print: Al pages in range - TEEEL 1page

Scale to paper size:  [No Scaling »
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Once you have selected Properties select Black\rite on the far right hand side and
then you can deselect Black and White- which mé&amsl then be in color
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